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Software – User Manual 
 

Site Address: https://kothamangalamcorporate.org/ 
 
{i-²nt¡Ê- {]-[m-\- Im-cy-§-Ä-  
 
 Home  

-s]mXp-hm-b- A-dn-bn-̧ p-I-Ä- NEWS & ANNOUNCEMENTS Â- -sImSp-¡p-¶-Xm-Wv.  
Iq-Sp-X-Â- hn-h-c-§-Ä- Read More Â- ¢n-¡v -sNbvXm-Â- e-̀ n-¡p-¶-Xm-Wv. 
 

 Downloads 
Hm-^o-kn-Â- \n-¶pw- e-̀ nt¡ÊtXm XtcÊtXm B-b- F-Ãm- -tUmIyqsa³-dvkpw-  
C-hnsS \n-¶pw- -sUu¬temUv -sN¿m-hp-¶-Xm-Wv. 
 

 Login 
-temKn-³- hn-h-c-§-Ä- kvIq-fn-Â-\nt¶m -tImÀ-̧ tdäv Hm-̂ o-kn-Â- \nt¶m e-̀ n-¡p-¶-Xm-Wv. 
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Institute Login 
User Name: School Code 
Default password: School Code 
 
password a-d-¶pt]mbm-Â- -tImÀ-̧ tdäv Hm-^o-kn-Â- A-dn-bn-̈ m-Â- password do-skäv -sN¿m-³- km-[n-¡p-¶-Xm-Wv.    
 

 Home 
kvIq-fnte¡p-Å- A-dn-bn-̧ p-I-Ä-, Hm-À-½s¸Sp-̄ -ep-I-Ä- F-¶n-h- C-Xn-Â- D-Äs¸Sp-¶p-. 

 Institute  
kvIq-fnse hn-h-c-§-Ä- A-]v-tUäv -sN¿m-³- km-[n-¡pw-  
(-tae-[n-Im-cn-bpsS hn-h-c-§-Ä-, kvIq-Ä- C-¡tWman-Iv kväm-ä-kv ap-X-em-b-h-...) 

 Staff 
o Search Staff 

\n-e-hn-Â- kvIq-fn-Â- D-Å-h-cpw- ]n-cn-ªp- -t]mb-h-cpsSbpw- hn-h-c-§-Ä- e-̀ n-¡p-¶-Xm-Wv. 

kväm-^n-sâ -temKn-³- hn-h-c-§-Ä- Credentials F-¶- -tImf-̄ n-Â- \n-¶pw- In-«pw-. 

Actions -tImf-̄ n-Â-  
Hmtcm kväm-̂ pw- B-bn- _-Ôs¸«- -tUmIyqsaâ-kv Im-Wm-\pw-  
-sUu¬temUv -sN¿m-\pw- km-[n-¡pw. 

 

password -sam-ss_Â- \-¼-À- B-bn- do-skäv -sN¿mw.-  
 

kväm-^ns\ ]-än-bp-Å- hn-h-c-§-Ä- e-̀ n-¡pw. 
 
Fs´In-epw- hn-h-c-§-Ä- Ip-«nt¨À-¡mt\m AsÃ¦n-Â- am-äw- h-cp-̄ mt\m DsÊ¦n-Â- -tImÀ-
¸tdäv Hm-^o-kpw- B-bn- _-Ôs]Sp-I-. -t]À-kW-Â- hn-h-c-§-Ä- A-Xpt]m-se km-e-dn-bp-am-bn- 
_-Ôs¸«- hn-h-c-§-Ä- kväm-̂ n-sâ -temKn-³- h-gn- i-cn-bm-¡m-hp-¶-Xm-Wv. 

o Staff Fixation 
kvIq-fnse kväm-̂ v fixation sâ hn-h-c-§-Ä- Hmtcm h-À-j-hpw- A-]v-tUäv -sN-t¿Ê-Xm-Wv.  

o Staff Vacancy 
kvIq-fnse vacancy hn-h-c-§-Ä- Hmtcm h-À-j-hpw- A-]v-tUäv -sN-t¿Ê-Xm-Wv.  

 Transfer / Promotion 
Transfer t\m Promotion -t\m Xm-Â-̧ -cyw- D-Å-h-À- C-Xv h-gn- At]£n-¡m-hp-¶-Xm-Wv.   

 Reports 
o Staff Statements 

Staff Statement i-cn-bm-Wv F-¶v {]-[m-\m-[ym-]-I-³- D-d-̧ mtIÊXm-Wv.  
A-Ãm-¯-]-£w- Hm-^o-kn-Â- A-dn-bn-̈ v- -sXäv Xn-cpt¯Ê-Xm-Wv. 

Staff Statement ka-À-̧ nt¡Ê ka-b-̄ v software - h-gn- e-̀ n-¡p-¶- statement -sImSp-¡m-³- 
{]tXyIw- {i-²n-¡p-atÃm. 

o Seniority List 
Date wise, Designation wise, Subject wise seniority list ]-cntim[n-¡m-hp-¶-Xm-Wv.  
-sXäv DsÊ¦n-Â- Hm-^o-kn-Â- A-dn-bn-̈ p- Xn-cpt¯Ê-Xm-Wv. 

o Retirement List 
Date wise retirement list ]-cntim[n-¡m-hp-¶-Xm-Wv.  
-sXäv DsÊ¦n-Â- Hm-^o-kn-Â- A-dn-bn-̈ p- Xn-cpt¯Ê-Xm-Wv. 

 Documents 
kvIq-fpw- B-bn- _-Ôs¸«- Im-cy-§-Ä- A-Xpt]m-se kväm-̂ pw- B-bn- _-Ôs¸«- Im-cy-§-Ä- upload 

sN¿m-hp-¶-Xm-Wv. Hm-̂ o-kn-Â \n-¶pw- upload -sN¿p-¶ - ^-b-Â-kv Im-Wm-³- km-[n-¡p-¶-Xm-Wv.  

 Change Password 
Ct¸mÄ- D-]tbmKn-¡p-¶- password am-äm-³- km-[n-¡p-¶-Xm-Wv.   
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Staff Login 
User Name: Mobile Number 
Default password: Mobile Number 
 
password a-d-¶pt]mbm-Â- -tImÀ-̧ tdäv Hm-̂ o-kn-Â AsÃ¦n-Â- {]-[m-\m-[ym-]-I-s\-tbm A-dn-bn-̈ m-Â- 
password do-skäv -sN¿m-³- km-[n-¡p-¶-Xm-Wv.    
 
 Home 

kväm-^n-\p-Å- A-dn-bn-̧ p-I-Ä-, Hm-À-½s¸Sp-̄ -ep-I-Ä- F-¶n-h- C-Xn-Â- D-Äs¸Sp-¶p-. 
 

 Profile  
tImÀ-̧ tdäv Hm-^o-kn-Â- -sImSp-̄ n-«p-Å hn-h-c-§-Ä- e-̀ n-¡pw. Fs´In-epw- hn-h-c-§-Ä- Ip-«nt¨À-
¡mt\m AsÃ¦n-Â- am-äw- h-cp-̄ mt\m DsÊ¦n-Â- -tImÀ-̧ tdäv Hm-^o-kpw- B-bn- _-Ôs]Sp-I-. -

personal hn-h-c-§-Ä- A-Xpt]m-se km-e-dn-bp-am-bn- _-Ôs¸«- hn-h-c-§-Ä- i-cn-bm-¡m-hp-¶-Xm-Wv. 

 
 Documents 

kväm-^pw- B-bn- _-Ôs¸«- Im-cy-§-Ä- upload sN¿m-hp-¶-Xm-Wv. Hm-̂ o-kn-Â \n-¶pw- upload -sN¿p-¶ 
- ^-b-Â-kv Im-Wm-³- km-[n-¡p-¶-Xm-Wv.  
 

 Change Password 
Ct¸mÄ- D-]tbmKn-¡p-¶- password am-äm-³- km-[n-¡p-¶-Xm-Wv.   
 


